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CHARLOTTE.





Land Development Services

Type II & III Commercial Driveway and Site Plan Check List

Include all items below on your site plan to satisfy commercial driveway review requirements

Plan requirements:  

If this site is impacted by the South Transit Corridor or other transportation projects, further review will be required. 

Item 1) Show location address of site including street name(s) and site address. 

Item 2) Show current or proposed zoning of site including rezoning petition number for conditional plans.  Add all CD zoning notes to plan.

Item 3) Show the Tax Parcel ID number on plan.  

Item 4) Indicate the proposed use of the property (office, retail, school, etc.).  

Item 5) Indicate proposed or existing building(s) labeled with square footage(s).  

Item 6) Show north arrow on plan.  

Item 7) Show vicinity map on plan.  

Item 8) Engineering Scale must be: 1”=20’, 1”=30’, 1”=40’or 1”=50’. Other scales will not be accepted.  

Item 9) Identify and label state, private and non-city maintained roads.  Show state route numbers on plan when applicable.  

Item 10) All right-of-way for newly proposed street(s) must have Planning Commission approval and a recorded plat.    

Item 11) Label property lines with metes and bounds, existing or proposed street right-of-way and existing or transitional setback.  Show dimensions for right-of-way and setback.

Item 12) This may be located within a CATS Transit Corridor.  Contact John Mrzygod at (704) 336-2245 for more details.  

Item 13)  Identify loading dock/area and size of delivery vehicles to be accommodated.  Verify 2L+15 is clear for maneuvering outside of setback and trucks do not block required parking spaces or aisles.  If a loading area is not required, add a note to plan.   

Item 14) Show dumpster location accessible by SU30 design vehicle outside of setback or add a note indicating how trash collection is to be handled.  Show equal space for future recycling.  If a dumpster is not used, add a note to the plan.  

Item 15) Label proposed and existing parking spaces

Item 16) Show layout of parking spaces including arrangement of parking aisles and direction of traffic flow.  Show all related dimensions.  

Item 17) Include a parking summary that includes the Zoning formula for regular, accessible and compact spaces requirements.   

Item 18) Show stacking requirements (including dimensions) for schools, drive-thru lanes and gas stations.  Include a marshalling plan for schools.  

Item 19) Show location and width(s) (F/C – F/C) as measured in the throat of all proposed or existing driveway entrance(s).  Label each driveway as either proposed or existing.  Reference the CMLDS number to be used on the plan.  

Item 20) Show dimensions of all internal travel lanes.  
Item 21) Show location and widths of all driveways located on adjacent and opposite property lines. 
Item 22) Show location and widths of all public and private streets within 100' of this site on both sides of the road.    
Item 23) Site plan must meet driveway regulations for (but not limited to):  driveway type, perpendicular alignment to setback, alignment with opposing streets/driveways, number of curb cuts, spacing and side property offsets.  

Item 24) Show turning radii dimensions on Type II modified and Type III driveways.

Item 25) On Type III driveways, show handicap ramps per CMLDS 10.31A in the proper locations per CMLDS 10.28.  

Item 26) Number each driveway.  Add sequencial numbers for multiple driveways (e.g., DW-1, DW-2, etc.).  

Item 27) Show all proposed or existing signage and pavement markings.  All street signs and markings shall be in conformance with MUTCD.  
Item 28) Show all proposed or existing handicap parking signage and pavement markings.  Add CMLDS 50.10A to the plan.  

Item 29) Show sight triangles measured from the ROW for Type III driveways (35'x35' for City and 10'x70' for State).  

Item 30) Show sight distance(s) including both horizontal and vertical sight distances for NCDOT submittals.  

Item 31) Provide recorded access agreement(s) for all offsite or shared driveway or parking lot connections.  In lieu of a recorded access agreement, a letter from an attorney on his or her letterhead stating an agreement is not required will be accepted.  
Items 32) If this site is required to have curb and gutter along the street frontage show, label and dimension proposed or existing curb and gutter.  Reference, on the plan, the CMLDS number for curb and gutter.

Item 33) If this site is required to have sidewalk along the street frontage, show, label and dimension proposed or existing sidewalk and planting strip.  Reference, on the plan, the CMLDS number for sidewalk and handicap ramps with truncated domes.

Item 34) If this site must comply with the SWIM Stream Buffer Ordinance, two (2) additional sets of plans for this site showing compliance will be required.  

Items 35) and 36) Show all proposed and/or existing Street Storm Drainage system(s) on the plan.  

Item 37) Identify the site's impervious percentage as it relates to the Watershed Overlay District ordinance.  Add this percentage to the plan.   If the high density development option has been chosen, submit four (4) sets of plans and two (2) sets of sealed calculations showing compliance to the City Engineering and Property Management--Land Development Permitting Counter (600 East Fourth Street--14th Floor).
Add the following notes to the site plan:  

"Contact the utility company to relocate any existing utility poles.  All existing facilities which conflict with the improvements under the scope of this project must be relocated at the expense of the applicant."  

"All development creating a total of 20,000 square feet of impervious area since September 1978 will require storm drainage detention."   

"Trees within the street right of way are protected by law.  A permit is required from the City Arborist at (704) 336-5753 prior to the removal of any right of way trees.  All trees over 8" in diameter as measured 4.5' above ground and located within the setback are protected by law.  Contact Land Development at (704) 336-6692 for required permits."  

"Before you dig STOP.  Call the NC One-call Center at 1-800-632-4949.  IT'S THE LAW."  
	Driveway Types
	Traffic Load/Vehicle Types
	DW Width
	Clearance
	Angle
	Turning Radii

	-
	-
	Min
	Max
	DW to Corner
	DW to PL
	DW to DW
	-
	Min
	Max

	Type II

one-way commercial
	Light, moderate

cars, some trucks
	20'
	30'
	20'
	10'
	20'
	90°
	NA
	NA

	Type II

two-way commercial
	Light, moderate

cars, some trucks
	26'
	50'
	20'
	10'
	20'
	90°
	NA
	NA

	Type III

one-way, multi-lane
	Moderate to heavy

large trucks, some cars
	26'
	32'
	300'
	150'
	400'
	90°
	10'
	60'

	Type III

two-way, multi-lane
	Moderate to heavy

large trucks, some cars
	38'
	60'
	300'
	150'
	400'
	90°
	10'
	60'


City Driveway Permit and Plan Requirements:  

You will need a City driveway permit for proposed, upgraded driveways and when four or more residential units share a driveway.  The City will generate this driveway permit form in-house.  One permit is good for up to three driveways per project for one year from the date of approval.  If your plan does not pass the City’s initial review, you will need to make the necessary corrections or changes then resubmit six (6) site plans for the City review only.  If your plan passes the City’s initial review, your plan will be approved as submitted or as discussed and noted to reflect any minor changes.  A final Certificate of Occupancy (CO) for building permits will not be issued until the City has approved the driveway permit(s). We ask that you return all redlined plans with your resubmittal.  
NCDOT Driveway Permit and Plan Requirements:  

If an NCDOT driveway permit is required, the NCDOT driveway permit forms can be printed from the following site: http://www.doh.dot.state.nc.us/forms/files/TEB65-04.doc
Five (5) driveway permit forms are required for each submittal.  Each permit form must be completed in full and have original signatures on each permit form.  NCDOT permit forms are good for up to three (3) driveways per project.  The state will determine the length of time each permit is valid on a per project basis.  

IMPORTANT NOTICE:  

Once the City generates the NCDOT driveway permit submittal package, the customer will be notified and responsible for the pick up and delivery of the submittal package to the NCDOT Division 10, District 2 office located at 7605 District Drive off of Old Concord Road in the Newell community.  Refer to the NCDOT driveway permit form for the "construction inspection" fee required on every permanent and/or temporary driveway submittal at the time the submittal is delivered to NCDOT.  THE CITY WILL NOT ACCEPT NOR HANDLE MONEY ASSOCIATED WITH THIS STATE FEE.  

The NCDOT approval process will take six to eight weeks or longer.  If you are required to submit an NCDOT permit, you will need to include an additional five (5) sets of plans.  NCDOT submittal plans must include complete sets of the civil engineering portion of the project.  Once the State approval is complete, six (6) sets of the sheets related to the driveway(s) reflecting any changes made by the State are needed for the City’s approval.
Driveway requirements are incorporated within the City code section 19.51 by reference to the CDOT “Driveway Regulations” manual.  
General Comments:  

Any revisions to the plan cannot place other items in noncompliance.  The owner is responsible for bringing this project into compliance with all applicable City and County codes, Land Development Standards, Driveway Standards 
	New CLDS manual


and NCDOT state regulations.  The site designer (civil engineer, landscape architect or surveyor) is responsible for accurately portraying the road right-of-way on the plans.  The right-of-way must be researched and a true representation of the land rights as recorded in the Deed of Registrar office must be shown.  All proposed improvements and construction within a maintained right-of-way is to be done in accordance with the CDOT “Work Area Traffic Control Handbook (WATCH).  Resubmitted plans must be sealed and signed by a professional engineer, registered architect or landscape architect.  Return all redlined plans. 

Other site requirements: 
An assigned building permit number and address must be posted on the building(s).  

If more than one (1) acre is being disturbed, a grading review and permit will be required.  

If the net impervious area on this site that has been constructed after 1978 is greater than 20,000 square feet, all proposed and/or existing detention/drainage systems must be reviewed.  Plans showing a graveled parking surface requires a letter from the owner of the property stating that the parking lot will not be paved without providing storm water detention.  The building permit will not be released until the letter is submitted.   

If the site is located within one of the Watershed Overlay districts, it will be required to comply with the regulations set forth in the City of Charlotte's Zoning Ordinance.

Architectural plans will be required for all proposed parking structures and decks.

The site may be subject to a Transportation Facility Permit.  Contact Mecklenburg County Environmental Protection Agency (EPA) at (704) 336-5500 for details.  

This site may require a Traffic Impact Study to be submitted to the Charlotte Department of Transportation (CDOT) prior to approval of this driveway permit.  Contact CDOT at (704) 432-1556 for study requirements.  

A more extensive review may be required by Zoning to determine if this site conforms to Section 12.103 of the Zoning Ordinance regulating thoroughfares.  
Type I Residential Driveways:  

CDOT requirements and recommendations regarding Type I residential driveways can be found at http://www.charmeck.org/Departments/City+Engineering/Use+Our+Services/Land+Development/Resources/Commercial+Plan+Review.htm under the Residential Driveway Information section.









� Item numbers correspond to the item numbers on the official driveway review form.  
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