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AGENDA 

 
 
   
   

 
 

I. City Council Rules of Procedure 
Staff Resource:  Curt Walton, City Manager 
 
The Committee will discuss the proposed amendments to Section 5 of Council’s Rules of 
Procedures.  (Attachments) 
 
 

II. Next Meeting 
 

Tuesday, May 29 at 11:45 a.m. in Room 280 
  

 



5. Addressing Council 

 

(a) General Procedure 

Persons desiring to address the City Council shall call the office of the City Clerk and 

give their name, address and subject matter to be discussed.  Any person unable to 

give advance notice prior to a Council meeting shall fill out the card available for this 

purpose and hand it to the City Clerk.  Persons desiring to speak on a non-agenda 

matter will be recognized to speak at the Citizens Forum preceding designated 

Council meetings.  If there is no scheduled Citizens Forum, those persons desiring to 

speak may be recognized upon the completion of the agenda.  Persons desiring to 

speak on an agenda item will be recognized to speak when the agenda item is 

reached.  

 

(b) Agenda Items 

No person in addressing the City Council, except as otherwise provided herein, shall 

be allowed to speak more than three (3) minutes unless the Mayor allows and 

extension of time.  The Mayor, as the presiding officer, may in his discretion, subject 

to appeal, shorten the time for speaking when an unusually large number of persons 

have registered to speak.  Citizens may yield their time to another person or to a 

spokesperson for a group when addressing a scheduled agenda item, except during 

public hearings which are subject to Section (c) below.  When four or more citizens 

wish to address the Council about the same scheduled agenda item, the time allotted 

to that presentation will be ten (10) minutes.  The Council may allow an extension of 

this time as they deem appropriate.  

 

(c) Public Hearings 

 

(1) Zoning.  At hearings involving amendments to the zoning ordinance, 

proponents of the amendment shall be heard first and shall be provided a 

total of three (3) minutes or ten (10) minutes according to subsections B 

and C below.  Opponents of the amendment shall be heard after the 

proponents and shall be provided a total of ten (10) minutes 

notwithstanding the number of persons desiring to be heard.  Proponents 

may speak a total of (2) minutes in rebuttal.  The time of proponents or 

opponents may be extended by an affirmative vote of a majority of the 

Council members present.  

 

A. 1.  If petitioner does not wish to speak, and  

2.  If Council has no questions, and  

3. If no one wishes to speak in opposition: 

 

(a)  Dispense with staff presentation. 

(b)  Dispense with petitioner’s presentation. 

(c)  Let rezoning hearing stand on written material. 



 

B. 1. If there is opposition, or 

2.  If Council feels written material by petitioner and staff does not 

answer all questions: 

 

 (a)  Full hearing will be held.  

 (b)  Proponents and opponents will be allowed 10 minutes 

 each; proponents will be allowed 2 minutes rebuttal. 

 

C. 1. If there is no opposition, but petitioner wishes to speak: 

 

 (a) There will be a staff presentation 

 (b) Petitioner will be allowed 3 minutes. 

 

(2) Other hearings.  At public hearings other than zoning hearings, each 

person addressing Council is limited to three (3) minutes.  The Mayor 

may, at his discretion, extend the time for speaking. Citizens may not yield 

any of their time allotment to another person or to a spokesperson for a 

group when addressing Council at hearings subject to this subsection. 

 

(3) Once a matter has been the subject of a public hearing, persons will not be 

allowed to address the Council on the matter at a subsequent Council 

meeting, or at a subsequent informal session devoted to hearing from 

citizens.  Citizens may respond to questions or inquiries for information 

from Council members or the Mayor after the close of a public hearing.  

 

(d) Scheduling Citizens Forum:  

The Citizens Forum shall be held on the first Monday of each month beginning at 

7 p.m. pursuant to the procedures herein.  To enable all citizens an opportunity to 

speak, a citizen may only speak at the Citizens Forum once each month.  At any 

Citizens Forum where the number of speakers is limited, citizens who have not 

spoken at Citizens Forums in the preceding twelve (12) months shall be given 

preference over citizens who have spoken within the preceding twelve (12) 

months.  
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5. Addressing Council 
 
(a) General Procedures 
 

(1) Persons desiring to address the City Council shall register with the office of the City 
Clerk and provide their name, address, and subject matter to be discussed. Any person 
unable to give advance notice prior to a Council meeting shall fill out the card available for 
this purpose and hand it to the City Clerk before the Council begins consideration of the 
subject matter. No person shall address the Council for more than three (3) minutes on any 
subject matter except as otherwise provided herein. Opportunities for persons to address the 
Council consist of public hearings, requests for Council action appearing on the agenda, and 
Citizens Forums. 
 
(2) Once a matter has been the subject of a public hearing, no person shall address the 
Council on the matter after the public hearing has been closed unless the Council schedules 
a new public hearing as allowed by law. 

 
(b) Public hearings 
 

(1) Zoning. Each public hearing involving a proposed amendment to the zoning ordinance 
shall be conducted according to the following conditions: 
 

(A)  1. If the petitioner does not wish to speak, and 
 2. If neither the Mayor nor any Council member has any questions, and 
 3. If no one wishes to speak in opposition: 
 

The Council shall dispense with any presentation by staff and with the 
petitioner’s presentation and shall let the rezoning hearing stand on written 
material. 

 
(B) 1. If the petitioner wishes to speak, and 
 2. If no one wishes to speak in opposition: 
 

There will be a staff presentation and the petitioner shall be recognized to 
speak to the Council.  

 
(C)  If there is opposition, including opposition by staff: 
 

There will be ten (10) minutes allotted to proponents of the petition to speak 
to the Council; proponents may divide the time among themselves as they 
wish, but in no case will proponents receive more than (10) minutes to 
present their support. Opponents of the petition shall then receive ten (10) 
minutes to speak to the Council; opponents may divide the time among 
themselves as they wish, but in no case will opponents receive more than ten 
(10) minutes to present their opposition. Proponents may then speak up to 
two (2) minutes in rebuttal. 
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(2) Other public hearings. The Council may conduct such other public hearings as it directs 
or as are required by law. The Mayor, with the consent of the Council, may extend the time 
for each speaker during other public hearings, but in no case shall any speaker yield any time 
to another person. 

 
(c) Requests for Council action appearing on the agenda 
 
Persons who registered to speak on a request for Council action appearing on the agenda shall be 
recognized to speak when the request is reached and shall receive priority over any Council 
member’s debate on the item.  In the event that twenty (20) or more persons register to speak on a 
request for Council action, the Mayor, with the consent of the Council, may shorten the time for 
each speaker. Up to two (2) registered speakers may yield their time to another registered speaker, 
provided that the yielding of time shall not be considered a reduction in the number of persons 
registered to speak. 
 
(d) Citizens Forums 
 

(1) During one regular meeting each month, the Council shall schedule a Citizens Forum, 
which shall be placed on the agenda ahead of any requests for Council action. No more than 
fifteen (15) persons shall speak during the scheduled Citizens Forum. Persons who have not 
spoken at Citizens Forums in the preceding twelve (12) months shall be given preference 
over citizens who have spoken within the preceding twelve (12) months. Up to two (2) 
registered speakers may yield their time to another registered speaker, provided that the 
yielding of time shall not result in the addition of more speakers during the scheduled 
Citizens Forum. 
 
(2) Citizens who registered to speak during the scheduled Citizens Forum but did not qualify 
to speak may be recognized upon completion of the agenda. 

 
(e) Other speakers 
 
Notwithstanding any other provision of this section, persons may address the City Council at the 
invitation of the Mayor, the Council, or the City Manager, or in response to questions from the 
Mayor or Council members.  
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